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Employment Notice

Kalawati Saran Children’s Hospital (KSCH), New Delhi invites applications from retired Section
Officer/equivalent level officers (equivalent to Level - 8 or above) for engaging 03 consultants for Court
Case/Legal  matters, Co-ordination Matter and Disciplinary Matters  from
Ministries/Departments/Institution of Central/State Government as per Terms & Conditions.

1. Period of engagement

The engagement shall be for a period of one year. The engagement can be extended from time to time
upon the satisfactory performance of the Consultant or requirement of the Administration/Department
with the approval of the Competent Authority.

2. Age Limit
The maximum age limit for appointment shall be 64 years as on closing date of receipt of applications.

3. Experience

The Officers should have retired in the level of Section Officer or equivalent level (i.e equivalent to Level
- 8 or above). The Officers should possess experience in the matters related to Court Case/Legal
matters, Co-ordination Matter and Disciplinary Matters while working at the above said levels.

4. Selection Procedure

The appointment will be purely on contract basis. The scrutiny of application will be carried out by the

Institution on the basis of working experience of individuals based on past record and interaction with a
committee of the Institution.

5.  Remuneration

The consultancy fee will be as per Office Memorandum F.No.3-25/2020-E.I1IA dated 09/12/2020 issued
from Ministry of Finance, Department of Expenditure.

6.  Scope of Duties

During the period of such engagement, the consultants would be required to perform any work as
assigned to them by the concerned Branch Head in which they would be posted to work as Consultant.

7.  Leave

Paid leave of absence may be allowed at the rate of 1.5 days for each completed month of service.
Accumulation of leave beyond a calendar year may not be allowed.



8. Communication and Drafting Skill

Should have good communication and interpersonal skills with a strong flair for in depth handling of
Court Case/Legal matters, Co-ordination Matter and Disciplinary Matters and Administration &

parliamentary matters.

9. Proficiency in Computer

Must be able to work in e-Office, MS Word, Excel, Net and Presentation.

10.  Accommodation

The Consultant needs to have own accommodation facility in Delhi/New Delhi or nearby places. No
accommodation or House Rent will be provided by the Institution.

11. i d working h

Engagement of Consultants would be on full time basis. Working hours shall be from 10.00 AM to 05.00
PM (from Monday to Friday) and 10 AM to 2.00 PM Saturday during working days including half an
hour lunch break in between. However, in exigencies of work, he may be required to sit late and he may
be called on Sunday and other Gazetted Holidays.

12. Taxdeduction at Source

The Income Tax or any other tax liable to be deducted, as per the prevailing rules will be deducted at
source before effecting the payment for which the office will issue TDS certificate.

13.  Confidentiality of data and documents

The Intellectual Property Right (IPR) of the data collected as well as the deliverables produced for the
office shall remain with this office. No one shall utilize or publish or disclose or part with, to a third
party, any part of the data or statistics or proceeding or information collected for the purpose of this
assignment or during the course of the assignment for the office, without the express written consent of
the office. The Consultant shall be bound to hand over the entire set of records of assignment to the
office before the expiry of the contract, and before the final payment is released by the office.

14.  Conflict of interest

The Consultant appointed by the office, shall in no case represent or give opinion or advice to others in
any matter which is adverse to the interest of this office.

15. Termination of service

The engagement may be terminated at any time by the office without assigning any reasons by giving a
notice of 15 days. In case, a Consultant desires to leave the assignment, he/she is to give 15 days’ notice
which can be curtailed/ extended depending upon the workload.

16.  Guidelines for the submission of the application



The duly completed application in prescribed proforma should reach to this Institution on or before
31/05/2025. Application received after the above date will not be entertained. The application should
be submitted with the following self-attested documents: -

a) Copy of retirement notification
b) Copy of PPO & LPC
c) Certificate in support of education qualification and experience.

2 Interested candidates, who fulfil the eligibility criteria, may submit their application in the
prescribed Performa in sealed cover super - scribed “Selection for Section Officer/equivalent level

consultant for KSCH” which should reach this Institution on or before 15/06/2025 at the following
address: -

Administrative Officer

(Recruitment)

Room No. 111, First Floor, Administrative Block, Old Building
Kalawati Saran Children’s Hospital

Bangla Sahib Marg, New Delhi-110001

Tele. No. 011- 20819432

ol

O.P. Narang
Administrative Officer
(Recruitment)



PROFORMA

Application for engagement of Section Officer/equivalent level consultant for working in Kalawati Saran
Children’s Hospital.

PHOTOGRAPH

Name in full (Block letter)

Father’s Name (Block letter)

Date of Birth

Complete residential address with pin Code No.
Phone No./Mobile No.

E-mail I.D.

Educational qualification

Date of superannuation from Govt. service
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Designation and Office address at the time of

retirement

10. | Pay Matrix Level at the time of Retirement

11. | PPO & LPC No. (Enclose copies of the same)

12. | Brief particulars of experience in Govt. service

13. | Additional relevant information, if any, in support of
your suitability for the said engagement, attach a

separate sheet, if necessary.

I hereby declare that the particulars furnished above are true and correct to the best of my
knowledge and belief. I further declare that I was clear from vigilance angle at the time of my
retirement. 1 have read this document and ready to accept all the term & conditions for engagement of

Consultants.

(Signature of Candidate)

Place:
Date:



